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On a mini whiteboard, write down three things that make you you.
These could be:

* Askill, personal quality or achievement you are proud of.

* A life experience that shaped you.

A goal or passion that drives you.
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Aims of the session:
* To understand the purpose and importance of a personal statement.

e To understand what information can and should be shared on a
personal statement.

 To understand the relevance and importance of your tutor reference.



Module 13 - Session 3 €2 BUILDING

: ) BETTER
Preparing for references and FUTURES

personal Statements Brook Mead Academy Careers

110 (CBO) 1.41 11T (GWO) 2.27 117 (KKE) 2.25

11D (MRU) 2.34 11E (ASH) 2.18 11K (PRA) 2.19 11M (LWH) 2.12

Session 3

Session 3

Thu 02/10 |Session 3 Session 3

Thu 09/10 Session 3 Session 3 Session 3

Thu 16/10 Session5 Session5 Session5 Session5

Thu 30/10 |Session 5 (continue) |[Session 5 (continue) [Session 5 (continue) [Session 5 (continue)

Thu 06/11 Session 5 (continue) [Session 5 (continue) |[Session 5 (continue)

Thu 13/11 |MOCKS MOCKS MOCKS MOCKS MOCKS MOCKS MOCKS
Thu20/11 |MOCKS MOCKS MOCKS MOCKS MOCKS MOCKS MOCKS
Session 5 - Write WEX [Session 5 - Write WEX | Session 5 - Write WEX | Session 5 - Write WEX

Statement

Statement

Statement

Thu 24/11 Statement

Session 5 - Write WEX |Session 5 - Write WEX | Session 5 - Write WEX
Statement Statement Statement

Thu 04/12

Final deadline to complete PS16 application: Friday 12 December

Year 11 — Module 13: Applying for Post-16 Pathways
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Final deadline to complete PS16 application:

Friday 12 December

Year 11 — Module 13: Applying for Post-16 Pathways
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Recommendation

A professional reference is a verification from a
past employer or another trusted individual that
confirms your employment history, skills, and
qualities to a prospective employer.

Your tutor will complete a reference on your PS16 application.

Brook Mead Academy Careers
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The tutor reference consists of 4 parts:

Characteristics
Attendance
Comment
Recommendation
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Punctuality
Part 1: Behaviour
Characteristics Commitment o Leaming

Relationships with Students

Relationships with Staff

Why do you think colleges, sixth forms and apprenticeship providers might reject
applications based on these characteristics?
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Part 2:

Attendance Your attendance data will be taken from BromCom.
Year 10 (% whole year) Year 11 (% to date)

Why do you think post-16 providers want scholars to have 95% attendance or above?
Write your answers on a mini white board.
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Part 3:
Comment

‘This scholar is a hardworking and enthusiastic scholar who consistently applies
herself with determination and pride in her work. She demonstrates strong
discipline, reliability, and perseverance, alongside the ability to work effectively
both independently and as part of a team. These qualities, combined with her
enthusiasm for learning and her ambition to pursue a career through army school,
make her an excellent candidate who | believe will thrive in a structured and
challenging environment.
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Part 4:
Recommendation

Which of the following best describes your recommendation?

Fully supported with no reservations Supported with minor reservations Significant reservations/concerns
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Personal A personal statement is a written description of

statement your achievements, interests, goals, and

motivations.
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It’s your opportunity to:
* Show who you are beyond grades and qualifications.

* Explain your passion for the college/sixth form, subject or course you are
applying for.

*Highlight relevant experiences and skills.

*Demonstrate your suitability and enthusiasm.
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PS16 — Preparing for References and Personal Statements

Name

Form

The information you provide below will support you when you write you personal statement
and will allow your tutors to add specific information into your tutor reference.
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Tell me things you will write about in your personal statement which
will help me to write your tutor reference.
Please use bullet points.

What have been

HObbiES & your top 3 favourite

BBT electives?
Interests

What skills have you
developed by
participating in
these electives?
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Tell me things you will write about in your personal statement
which will help me to write your tutor reference.
Please use bullet points.

Hobbies & | What activities,

Interests clubs, groups and
passions do you

take part in outside
of school?
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Tell me things you will write about in your personal statement
which will help me to write your tutor reference.
Please use bullet points.

If you have done or
currently do any
Work volunteering, who
. was this for and
experlence what did it involve?
Where did you go
for your ‘World of
Work’ day in year
107

What tasks did you

complete and what
skills did these help
you to develop?
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Tell me things you will write about in your personal statement
which will help me to write your tutor reference.
Please use bullet points.

What are your top 3

employability
Skills, skills?
qualltles & How has your time

achievements | at BMAhelped you

gain these?

What qualities,
strengths and
achievements are
you most proud of?
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Statement? Brook Mead Academy Careers

Tell me things you will write about in your personal statement
which will help me to write your tutor reference.
Please use bullet points.

. . What are your
Aspirations | goals, ideas or
hopes for your
future?

Do you know what
you are going to
apply for?
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Examples of skills Examples of personal qualities

Organisation / Diligence
Teamwork

Presenting

Aiming high

Problem solving
Communication skills
Creative thinking
Numeracy

Customer service
Decision making
Leadership

Analytical

Physical fitness

IT skills

Innovative

Time management
Staying positive / Resilience
Using own initiative

Independent

Patient

Proactive

Caring / Kind
Personable / Polite
Hardworking

Curious

Thorough / Diligent
Motivated

Confident
Responsible / Reliable
Respectful / Polite
Ambitious

Adaptable
Determined

Dynamic

Enthusiastic

Friendly / Approachable
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